STANDARD QUOTE DOCUMENTATION SUPPLY CHAIN MANAGEMENT UNDER R30 000.00 incl vAT

YOU ARE HEREBY INVITED TO QUOTE FOR REQUIREMENTS AT:.INKOSI ALBERT LUTHULI CENTRAL HOSPITAL | e
DATE ADVERTISED: 141022022 . FACSIMILE NUMBER: NA i
ENQUIRIES REGARDING THE QUOTE: LUNGaniNGoemu | s ess s

ENQUIRIES REGARDING TECHNICAL INFORMATION: .ﬁ““"’aﬂ """‘0'“"“
PHYSICAL ADDRESS: WVUS'MMBNRMMW"“W‘

esesessmennenes EMAIL: @
...CONTACT NUMBER: .=%.".4 i
...CONTACT NUMBER: 031,240 1254

QUOTE NUMBER: ZNQAALIS20/21/22  .....oee. CLOSING DATE: .1
DESCRIPTION,24 BOXES, ENVELOPS BROWN C3 ¢5BX324MM

..CLOSING TIME: 11:00

| THE FOLLOWING PARTICULARS MUST BE FURNISHED (FAILURE TO DO SO MAY RESULT IN YOUR OFFER BEING DISQUALIFIED)

NAME & ADDRESS OF BIDDER (FIRM)

NAME OF BIDDER: DATE:

PHYSICAL ADDRESS: EMAIL ADDRESS:
CONTACT NUMBER: FACSIMILE NUMBER:
SIGNATURE OF BIDDER: SARS PIN:

[By signing this document, | hereby agree to all lerms and condilions]

CENTRAL SUPPLIER DATABASE REGISTRATION (CSD) NO.: |

NN .

UNIQUE REGISTRATION REFERENCE: |
RN

0 O RN

ERAASREENEEEEEREE

Does this offer comply with the specification?

[State delivery period, .9. 1day. Tweek |

Is lhe price firm? Al delivery costs must be included in the quoted price
Item , - Country of Price
No Quantity Description Brand & model R esesloaney - -
01 04 BOXES ENVELOPS BROWN C3 458X324MM

Please see attached specification

VALUE ADDED TAX @ 15% (Only if VAT Vendor)

TOTAL QUOTATION PRICE (VALIDITY PERIOD 60 Days)

. SPECIAL CONTRACT CONDITIONS OF QUOTATIONS
1.1. The Department is under no oblgation to accept the lowest or any quote.
1.2. The Department reserves te right o communicale in wiiting with vendors in cases whera information is
incomplete of where there are obscuribes regarding technical aspects of the offer, to obtain confamation
of prices or preference clams in cases where it is evident that a typing, weitten, nnshf or unrterrur hu

2.1 Unless inconsistent with or expressly indicated otherwise by the context, the sinqular shall include the
phural and vice versa and with words importing the masculine gender shall includa the faminine and the
neuter,

2.2 Under no ci vhat: may the quolation/ bid forms be retyped or redrafted, Photocopies
of the original bid documentation may be used, but an original signahse must appear on such

been made, to investigats the vendor's standing and ability to lete the P F

13 ALL DECISIONS TAKEN BY THE DEPARTMENT ARE FINAL. INCLUDING THE AWARD OF THIS 23 The bidder is advised to check the number of pages and to salisty himsel! that none are missing or
QUOTATION, duplicated,

1.4, Tha price quoted must inchsde VAT (if VAT vendor). However, it must be noted that the Department 24 Q b d must be in all respects; however, where it is identified that information in

reserves the right to evaluate all quotations excluding VAT as some bidders may not be VAT vendors.
1.5, The bidder must ensure the correctness & vakdity of the quetaton;
@ \‘hal Im pn:ets} rate(s) & preference quoted cover all for the work/tem (s) & accept that any
g g the price (s) & calculations will be at the bidder's risk
(u)  itisthe tesponstxlr; of the bidder to confirm recespt of their quotation and to keep proof thereof.
1.6, The bidder must accept full responsibilty for the proper execution & fulfilment of all oblig

a bidder's response is incomplete in any respect, the said supplier meets all requirements
and is lowest fo quote, tha Department reserves the right to request the bidder to complete/submit such
information,
25  Any akeration made by the bidder must be intialled. Failure to do so may render the response invald.
26 Use of comection flud is prohibited and may render the response invalid,

davelving on under this agreement, as the Principal (s) Bable for the due fulilment of thes contract

1.7, This quotation will be evaluated based on the 80/20 points system, specification, comectness of
information andlor functionality criteria. All requred documentation must be complated in full and
submitted,

1.8, Offers must comply strictly with the specification.

1.9. Only olfers that meet or are greater than the specification wil be considered.

1.10. Lats offers will not ba considered,

1.11, Expired product’s will not be accepted. All products supphed must be valid for a minimum period of six
months.

1.12. Used/ second-hand products will not be accepted.

1.13. A bidder natregistered on the Central Suppliers Database or whose verification has falled will not be
considered.

1.14, All delvery costs must be included in the quoted price for delivery at the prescribed destnation.

1.15, Only firm pricas will be accepled. Such prices must remain ﬁrm for the confract period. Non-firm prices

{inchuding rates of exct ) will not be

1.16. In cases where different delivery ponls influence the pricing, a separate pricing schedule must be
submitied for each delivery point.

1.47. In the event of a bidder having multiple quotes, only the cheapest according to specification will ba
considered.

1.18. Verificabon will be conducted o identify if bidders have multiple companies and are cover-quoting for this
bid.

1.18. In such nstances, the Department reserves the right to mrnedlaiw disqualify such bidders as cover-
quoting is an offence that rep both pton and acq fraud,

2. SPECIAL INSTRUCTIONS AND NOTICES TO BIDDERS REGARDING THE COMPLETION OF THIS
QUOTATION.

21 @ will be opened in public as soon as practicable after the closing time of quotation.

2.8  Whera practical, prices are made public at the tme of opening quatations.

29 Witis desired to make more than one offer against any individual item, such offers should be given on a
phetocopy of the page in question. Clear indication thereof must be stated on the schedules attached.

2.10 The Department is under no obligation to pay suppliers in part for work done if the suppler can no longer
fulfil their oblgation

3. SPECIAL INSTRUCTIONS REGARDING HAND-DELIVERED QUOTATIONS
3.1 Quotations thall be ledged at the address indicated no later than the closing time specified for their
receipt and in accordance with the directves in the quotabon documents,

32 Eaxhg shallbe in with the in the q jon d ts and
shall be lodged in a separate sealed envelope, with the name and address of the bidder, the guotaton
number and closing date ind i on the lope. The lope shall not contain documents relating
o any quotation other than that shown on the pe. If this p is not comphed with, such
quatations! bids may be rejected as being invalid,

3.3 Allquotations received in sealed envelopes with the relevant quotat bers on the bopes are

keptunopened in safe custody untl the closing time of the quetation/ bids. Where, however, a quotation
is received open, it shall be sealed. If it is received without a quotation/ bid number on e envelope, it
shall ba opened, the quotation number ascertained, the envelope sealed and the quotation number
written on the envelope.

34 Aspecific box is provided for the receipt of quotations, and no quotation found in any other box of
elsewhere subsequent to the closing date and time of quatation will be considered.

35 No thhom' bid sent Brough the post will be considered if it is received after the closing date and tme

pulated in the and procf of posting will not be accepted as proof of delivery,

36 Quotation documents must not be included in packages containing samples. Such quotaticns may be

rejected as being mvabd.




! KWAZULU-NATAL PROVINCE

HEALTH
REPUBLIC OF SOUTH AFRICA

Prepared by:

Initial and Surname | Designation Signature Date
SP Mdluli HR Clerk |24 ol [200
g I
Reviewed by Supervisor/Operational Manager:
Initial and Surname Designation Signature Date
GL Dix Assistant DD

o lo: }aoaa

Item description

BROWN_ ENVELOPS

Size ~CI@sRsZAmm)
Colour Brown

Material 3 ik,
Packaging (Umitbox) Box @

Fu nctionalitylperfor_iﬁ?_i_’rj‘c’:’e

Purpose

Posting of staff files to other institutions &
posting of pillar and pension documents

Other: .:ii- .

Approved by specifications éaiﬁgnittee"élﬁéirpers

on:

Initial and Surname [Portfolio

Signature Date

| eump

i)

27 .0 2027




SBD 4
DECLARATION OF INTEREST

1. Any legal person, including persons employed by the state’, or persons having a kinship with persons employed by the state, including a
blood relationship, may make an offer or offers in terms of this invitation to quote (includes a price quotation, advertised competitive quote,
limited quote or proposal). In view of possible allegations of favouritism, should the resulting quote, or part thereof, be awarded to persons
employed by the state, or to persons connected with or related to them, it is required that the bidder or his/her authorised representative
declare hisfher position in relation to the evaluating/adjudicating authority where-

- the bidder is employed by the state; and/or

- the legal person on whose behalf the bidding document is signed, has a relalionship with personsfa person who arefis involved in the
evaluation and or adjudication of the quote(s), or where it is known that such a relationship exists between the person or persons for or on
whose behalf the declarant acts and persons who are involved wilh the evalualion and or adjudication of the quote.

2. Inorder to give effect to the above, the following questionnaire must be completed and submitted with the quote.

2.1. Full name of bidder/representalive...............cccoccoe i,

2.2, Identity Number: .......c.cooviiiiniiii . 24, Company Reglslralton Number

2.3. Position occupied in the Company [director trustee 2.5. Tax Reference Number: .
shareholder?): 2.6. VAT Registration Number.

2.7. The names of all directors / trustees / shareholders / members, their individual identity numbers, tax reference numbers and, if applicable,
employee / persal numbers must be indicated in paragraph 3 below. [TICK
APPLICABLE]

2.8. Are you or any person connecled with the bidder presently employed by the state? [YES[ [NOT ]

2.8.1.1f so, furnish the following particulars:
Name of person / director / trustee / shareholder/ MEMDET: ........cccoiviiiiieie it ettt e e e e
Name of slate inslituion at which you or the person connected to lhe  bidder s

employed:...
Position occup|ed in the state institution: e e ANY other
particulars:...
28.2. lfyouare presently employed by the slate d:d you obtain the appropriate authority to undertake remunerative work outside employment
in the public sector? [YES[ [NOT ]

2.8.2.1. Ifyes, did you attach proof of such autharity to the quote document?
{Note: Failure to submit proof of such authority, where applicable, may result in the disqualification of the quote.)

2.8.2.2. If no, furnish reasons for non-submission of such proof: .. .

2.9. Did you or your spouse, or any of the company's directors a’lruslees F shareholders ! members or (helr spouses conduct busmess with the
state in the previous twelve months? YES | [ NO[ |

2.9.1. If so, furnish particulars:...

2.10. Do you, or any person connected wnh lhe b|dder have any relahonshlp (famn[y fnend olher} wulh a person employed by the state and
who may be involved with the evalualion and or adjudlcallon of this quote? YES| INOT |

2.10.1. If so, furnish particulars:...

2.11. Are you, or any person connecled wlth the b|dder aware of any relat:onshlp {famtly lnend other) between any other bidder and any
person employed by the state who may be involved wilh the evaluation and or adjudication of this quote? YES| [NO ]

2.11.1. If so, furnish particulars:...

2.12. Do you or any of the drrectors .f lrustees ! shareho!ders a’ members of the company have any |nlerest in any olher related companies
whether or not they are bidding for this contract? [ YES| [NO T ]
ZAZN 80 IS PAMCIIARE: rovuman i st s s Vs e S s W

3.  Full details of directors / trustees / members / shareholders.

NB: The Department Of Health will validate details of directors / trustees | members | shareholders on CSD. It is the suppliers’
responsibility to ensure that their details are up-to-date and verified on CSD. If the Department cannot validate the information on CSD,
the quote will not be considered and passed over as non-compliant according to National Treasury Instruction Note 4 (a) 2016/17.

4 DECLARATION

L, THE UNDERSIGNED INAME). .. ccamasussmsnssnsnn sumssnsnssssssnimnsss st sns s s st CERTIFY THAT THE INFORMATION
FURNISHED IN PARAGRAPHS 2.

I ACCEPT THAT THE STATE MAY REJECT THE QUOTE OR ACT AGAINST ME SHOULD THIS DECLARATION
PROVE TO BE FALSE.

Name of bidder Signatwe Posion Date

' *Slate” means -

a) any national or provincial department, national or provincial public entity or ¢}  provincial legislature;
constitutional Institution within the meaning of the Public Finance Management  d)  national Assembly or the national Council of provinces; or
Act, 1999 (Act No. 1 of 1999); e) Parliament.

b) any municipality or municipal entity,

< Shareholder” means a person who owns shares in the company and is actively involved in the management of the enterprise or business and exercises control over the
enlerprise.



