STANDARD QUOTE DOCUMENTATION SUPPLY CHAIN MANAGEMENT UNDER R30 000.00 incl VAT

YOU ARE HEREBY INVITED TO QUOTE FOR REQUIREMENTS AT: Inkosi Albert Luthuli Central Hspital

DATE ADVERTISED:20/03/2023 FACSIMILE NUMBER: .N/A

emalL: Quotations@ialch.co.za

ENQUIRIES REGARDING THE QUOTE: Lungani Ngcemu

...CONTACT NUMBER: 031,240 1254

ENQUIRIES REGARDING TECHNICAL INFORMATION; Nolwazi Mthembu

CONTACT NUMBER: 031240 1254 .

PHYSICAL ADDRESS: 800 Vusi Mzimela Road, Mayville 4091

QUOTE NUMBER: :
DESCRIPTIONPaper clips 78mm (king size), Highlighters markers assorted, pack of 4, standard & Eraser pencil standard size
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CLOSING DATE: 22/03/2023 CLOSING TIME: 11:00

THE FOLLOWING PARTICULARS MUST BE FURNISHED (FAILURE TO DO SO MAY RESULT IN YOUR OFFER BEING DISQUALIFIED)

|

NAME & ADDRESS OF BIDDER (FIRM)

NAME OF BIDDER: DATE:

PHYSICAL ADDRESS: EMAIL ADDRESS:

CONTACT NUMBER: FACSIMILE NUMBER:

SIGNATURE OF BIDDER: SARS PIN:

|By signing this document, | hereby agree to all terms and conditions] CENTRAL SUPPLIER DATABASE REGISTRATION (CSD) NO.: |
UNIQUE REGISTRATION REFERENCE: |
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Does this offer comply with the specification?

Ktate delivery period, e.g. 1day, 1week |

) |Is the price firn?

JAll delivery costs must be included in the quoted price

:f}m Quantity Description Brand & model iii:mr:re :nce =
01 20 Boxes Paper clips 78mm (king size) (box of 50)
. Q\/ 02 12 Packs Highlighters markers assorted, pack of 4, standard
03 120 Units Eraser pencil standard size

only supplier who has quoted for all items will be considered

Please see attached specification

Email Quotation Document: Quotations@ialch.co.za or drop

off at the Tender Box situated at IALCH, Outside

Management Builiding

VALUE ADDED TAX @ 15% (Only if VAT Vendor)

TOTAL QUOTATION PRICE (VALIDITY PERIOD 60 Days)
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SPECIAL CONTRACT CONDITIONS OF QUOTATIONS
The Department is under no obligation 1o accept the lowest o any quota.

12. The Depariment reserves the right to communicate in writing with vendars n cases where information is
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. The bidder must accept full

~

=

incomplete of where there are obscurities regarding technical aspects of the gffer, to cbtain confirmation
of prices or preference claims in cases where it is evident that a typing, written, transfer or unit emor has.
been made, to investigate the vendor's standing and abdity to complete the supply/service satistactorly.

. ALL DECISIONS TAKEM BY THE DEPARTMENT ARE FINAL, INCLUDING THE AWARD OR

CANCELLATION OF THIS QUOTATION.

The price quated must include VAT (if VAT vender).

Should a bidder become a VAT vendar after award or during the implementaton of a contract, they may
not request the VAT percentage from the Department as the service provider made an offer during the
period they were nol registered as a VAT vendor, The Department is only liable for any VAT from
registered VAT vendors as onginally stated on the quotation document.

The bidder must ensure the comeciness & validity of the quotabon:

(i) that the prcels), rate(s) & preference quoted cover all for the workitem (s} & accept that any
mistakes regarding the pnce (s) & calcutabions will be at the bidder's risk

it is the responsibity of the bidder t confirm receipt of their quotaton and to keep procf thereol.
ibikty for the proper & fulfilment of all obligatans conditions
devolving on under this agreement, as the Principal (s) l:able for the due fulfilment of this contract

i)

. This quotation will be evakated based on the 80/20 points system, specification, correctness of

information andlor functionality cniteria. All required d 1 must be leted in full and
submtted.

Offers must comply sinctly with the specfication.

Orly offers thal meet o are greater than the specification will be considered.

Late offers will not be considered.

Expired product’s will not be accepted. All products supplied must be valid for a minimum period of six
months.

Used! second-hand products will not be accepted.

A bidder not registered on the Central Suppliers Database or whose verfication has falled will nol be
considered.

Al gelivery costs must be included in the quoted price for delivery at the prescribed destination.

Only firm prices wil be accepted. Such prices must reman firm for the contract period. Nen-firm prices
(including rates of exchange variations) will nict be consdered.

In cases where different delivery points influence the pricing, a separate pricing schedule must be
submitied for each delvery paint

In the evert of a bidder having multiple quotes, only the cheapest according to specification will be
considered.

\erfcation will be conducted to identfy if bidders have muttiple companies and are cover-guoting for this
bed.

In such instances, the Department reserves the night to immedately disqualfy such bidders as cover-
quetng is an offence that reg beth ption and acqu fraud.

SPECIAL INSTRUCTIONS AND NOTICES TO BIDDERS REGARDING THE COMPLETION OF THIS
QUOTATION.
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Unless inconsistent with or expressly indicaled otherwise by the context, the singular shall incude the
plural and vice versa and with words importng the masculine gender shall include the feminina and the
neuter.

Under no circumstances whatsoever may the quotation/ bid forms be retyped or redrafted. Pholocopies
of the original bid documentation may be used, bul an ongnal signature must appear on such
phatocopies.

The bidder is advised 1o check the number of pages and to satisly himself that none are missing or
duplcated.

Quotations submitted must be complete in all respects. However, where it is identifed that informatin in
a bidder's response, which does not affect the preference points of price, is incomplete in any respect,
the said supplier meets all specification requirements and scores the highest ponts in terms of
preference points and price, the Department reserves the right to request the bidder to complete/ submit
such information.

Any alteration made by the bidder must be initalled. Failure 1o do so may render the response invalid.
Use of comection fluid is pronibited and may render the response invalid.

Quotations will be opened in public as soon as prachcable after the closing tme of quotation.

Where practical, prices are made public at the tme of opening quotabans.

If it is desired to make more than one offer against any individual item, such offers should be given on a
phatocepy of the page in queson. Clear indication thereol must be stated on the schedules attached.
The Department is under na obligation 10 pay supphers in part for work done if the supplier can na longer
fulfil their obligaton

SPECIAL INSTRUCTIONS REGARDING HAND-DELIVERED QUOTATIONS

Quotabons shall be lodged at the address indicated no later than the closing time specified for their
receipt and in with the dil in the g L

Each quotation shall be d in d with the di in the @ and
shall be kodged in a separate sealed envelope, with the name and address of the bidder, the quotation
number and closing date indicated on the envelope. The envelope shall not contain documents relating
to any quotabon other than thal shown on the envelope. If this provision is nol comphed with, such
quotations/ bids may be rejected as being invalid.

All quotations received in sealed envelopes with the relevant guotation numbers on the envelopes are
kept unopened in safe custody untl the closing time of the quotation/ bids. Where, however, a quotation
is received open, it shall be sealed. If it is received without a quotaton/ bid number on the envelope, it
shall be cpened, the g number d, the sealed and the quotation number
written on the envelope.

A specific box 15 provided for the receipt of quotations, and no quotaten found in any other bax of
elsewhere subsequent lo the closing date and me of quotation will ba considered.

Mo quotation/ bid sent through the post will be considered if it is received after the closing date and tme
shipulated in the quotation documentation, and procf of postng will not be accepled as proof of delivery.
Quotaton documents must not be included in packages containing samples. Such guolations may be
rejected as beng invalid.

THE DEPARTMENT RESERVES THE RIGHT TO PASS OVER ANY QUOTATION WHICH FAILS TO
COMPLY WITH THE ABOVE.
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y Department:
PROVINCE OF KWAZULU-NATAL

E0111199

Prepared by:

Initial and Surname Designation Signature Date
M Nyuswa Buyer 0 ;
/ or AT a RS
‘ e
Reviewed by Supervisor/Operational Manager:
Initial and Surname | Designation Signature Date
Shan Raman ASE) 34y Dingleult

Item description o

| Paperclips

Size 78MM (king size)
Colour N/A

Material Steel

Packaging (unit/box) Box of 50
Functionality/performance Nickel plated

Purpose

Hold documents together.

Other:

Approved by specifications committee chairperson:

Initial and Surname

Portfolio

Signature Date
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Yy Depariment:
a
PROVINCE OF KWAZULU-NATAL

E5008014

TS AR AU e
Prepared by:
Initial and Surname Designation Signature Date
M Nyuswa Buyer @
e o) [02 /2022
Reviewed by Supervisor/Operational Manager:
Initial and Surname | Designation Signature Date
Shan Raman Assistant Director
(Finance) @&m—\_f-— ol 0225373

T HIGHLIGHTERS,MARKERS,

ASSORTED,PACK OF 4
Size STANDARD
Colour ASSORTED COLOURS
Material LIQUID ELASTIC POLYMERS, COLOUR
PIGMENTS, SOLVENTS AND OTHER
MATERIALS.
Packaging (unit/box) PACK OF 4
Functionality/performance FAST-DRYING, ODOURLESS,
WASHABLE.
Purpose HIGHLIGHT _ KEY WORDS AND
PHRASES ON DOCUMENTS.
Other:
Approved by specifications committee chairperson:
Initial and Surname Portfolio Signature Date
N.P Mthembu SCMP o
P On 02 2>




health

j Department:
Health
PROVINCE OF KWAZULU-NATAL

E0110501

Prepared by:

Initial and Surname | Designation Signature Date
M Nyuswa Buyer
T 8/ 05
S—— L 14
Reviewed by Supervisor/Operational Manager:
Initial and Surname Designation Signature Date
Shan Raman W Saarr Dt cro?? g’
AW CE 4 08.09. 202

ltem description ERASER,PENCIL
Size Standard size
Colour White
Material
Packaging (unit/box) Box of 250
Functionality/performance Dust Free

Soft white

Side sleeved
Purpose Erase -
Other: Non Toxic

Approved by specifications committee chairperson:
Initial and Surname Portfolio Signature Date
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SBD 4
BIDDER'S DISCLOSURE

PURPOSE OF THE FORM

Any person (natural or juristic) may make an offer or offers in terms of this invitation to bid. In line with the principles of
transparency, accountability, impartiality, and ethics as enshrined in the Constitulion of the Republic of South Africa and further
expressed in various pieces of legislation, it is required for the bidder to make this declaration in respect of the details required
hereunder.

Where a person/s are listed in the Register for Tender Defaulters and / or the List of Restricted Suppliers, that person will
automatically be disqualified from the bid process.

BIDDER'S DECLARATION
Is the bidder, or any of its directors / trustees / shareholders / members / partners or any person having a controlling interest’ in the

enlerprise, employed by the state? YES/INO

If so, furnish particulars of the names, individual identity numbers, and, if applicable, state employee numbers of sole proprietor/
directors / trustees / shareholders / members/ partners or any person having a controlling interest in the enterprise, in table below.
Full Name Identity Number Name of State Institution

Do you, or any person connected with the bidder, have a relationship with any person who is employed by the procuring institution?
YES/NO

M50, Trnichy partERarS o i o s T L G A R s R Y

Does the bidder or any of its directors / trustees / shareholders / members / partners or any person having a controlling interest in
the enterprise have any interest in any other related enterprise whether or not they are bidding for this contract?  YES/NO

IEso, furnish particulars: . ocimainnenniasm i i o m s i

DECLARATION

I, the undersigned,(NAME).........cciiuiiiiiiiii in submitting the accompanying bid, do hereby
make the following statements that | certify to be true and complete in every respect:

| have read and | understand the contents of this disclosure;

| understand that the accompanying bid will be disqualified if this disclosure is found not to be true and complete in every respect;
The bidder has arrived at the accompanying bid independently from, and without consultation, communication, agreement or
arrangement with any competitor. However, communication between partners in a joint venture or consortium® will not be construed
as collusive bidding.

In addition, there have been no consultations, communications, agreements or arrangements with any competitor regarding the
quality, quantity, specifications, prices, including methods, factors or formulas used to calculate prices, market allocation, the
intention or decision to submit or not to submit the bid, bidding with the intention not to win the bid and conditions or delivery
particulars of the products or services to which this bid invitation relates.

The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, directly or indirectly, to any competitor,
prior to the date and time of the official bid opening or of the awarding of the contract.

There have been no consultations, communications, agreements or arrangements made by the bidder with any official of the
procuring institution in relation to this procurement process prior to and during the bidding process except to provide clarification on
the bid submitted where so required by the institution; and the bidder was not involved in the drafting of the specifications or terms
of reference for this bid.

| am aware that, in addition and without prejudice to any olher remedy provided to combat any restrictive practices related to bids
and contracts, bids that are suspicious will be reported to the Competition Commission for investigation and possible imposition of
administrative penalties in terms of section 59 of the Competition Act No 89 of 1998 and or may be reporied to the National
Proseculing Authority (NPA) for criminal investigation and or may be restricted from conducting business with the public sector for a
period not exceeding ten (10) years in terms of the Prevention and Combating of Corrupt Activities Act No 12 of 2004 or any other
applicable legislation.

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3 ABOVE IS CORRECT.

| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF PARAGRAPH 6 OF PFMA SCM
INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM
SHOULD THIS DECLARATION PROVE TO BE FALSE.

‘Name of Bidder Signature Position Date

1 The power, by one person or a group of persons holding the majority of the equity of a

person/s

enterprise, alternatively, the
having the deciding vote or power to influence or to direct the course and decisions of the enterprise.

7 Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital,

efforts,

skill and knowledge in an activity for the execution of a contract.



] KWAZULU-NATAL PROVINCE Institution name: | Inkosi Albert Luthuli central Hospital

HEALTH
REPUBLIC OF SOJTH AFRICA

COMPLAINTS PROCESS FOR QUOTATIONS R2 000.00 TO R500 000.00 INCLUDING V.A.T

1. Supplier Submits Written Complaint / Objection

> Bidders aggrieved by decisions or actions taken by the Department or Institution during the SCM
procurement process, must lodge a written complaint immediately.

» Complaints lodged two (2) or more days after the award will not be entertained.

Complaints must be directed to the Responsibility Manager of the institution (Hospital or CHC) and

Y

District Finance Manager for District Offices.
It must be noted that this is not an appeals process and as such will not halt the procurement

\."

process.

2. Institution Prepares Written Response to Complaint

The Responsibility Manager, or his appointee, must prepare a response letter to the complainant.

Y

The complaint must be resolved within 60 days.
Should the complainant not be satisfied with the response, the matter will be referred to the District Finance
Manager (applicable to all Hospitals and CHC) or District Manager (Applicable to all District Offices) for a final

v

v

verdict.
»> Should the complainant still not be satisfied with the response received, they may then seek legal recourse at

their own expense.

Complaints or objections should be directed to:

Responsibility Manager: |Mr. T.E MpOSU|a

Email Address: Themba.Mposula@ialch.co.za
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